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Please complete and return to: BPS Learning Centre | The British Psychological Society | St Andrews House  48 Princess Road East | Leicester | LE1 7DR | 0116 252 9916 | learningcentre@bps.org.uk  
Section A: Provider information
	Name:
	

	Main address:
	

	Tel:
	

	e-mail:
	

	Website:
	


Section B: Programme or event information
	Title:
	


	Date(s)

	Start date:

End date: 

Please include all dates

	Times:
	


	Duration:
	


	Delegate fee:
	



	Location:
	


	Type of activity: 

	

	Workshop
	
	

	Lecture
	
	

	Conference
	
	

	Programme/course
	
	

	Online programme/course/seminar
	
	

	
	

	Other:
	



	Minimum number of participants?
	


	Maximum number of participants?
	


	Is the programme or event already running or has it been run in the past? If yes please provide the date and location, and attach any post-course evaluation reports

	


Section C: Demonstrating the standards

	Standard 1: Learning, research and practice

	Overview:

	

	Learning outcomes and objectives:

	

	Please provide a summary of the psychological theory underpinning the programme or event:

	


	If the programme or event is not psychology-related please provide a brief explanation of how it is contextualised for Society members, if appropriate.

	



	Please specify any qualifications that will be obtained:

	

	Where a programme or event leads to an award or qualification providers must be able to document intended learning outcomes and their teaching, learning and assessment strategies (for example, through the production of programme specification document). Please provide supporting information, if necessary.

	




	Standard 2: Ethical practice and professional values

	How does the programme or event demonstrate high professional and ethical standards?

	



	Standard 3: Personal and professional development

	What is the target audience?

	


	Participants should explicitly understand how this programme or event will equip them with skills that will be of value to employers and/ or their professional practice. How will this standard be met?

	


	Standard 4: Delivery

	Contact and support with sufficient numbers of appropriately qualified staff will contribute significantly to the quality of the overall learning experience. Providers will need to demonstrate how this standard will be met. Please provide information supporting how this standard will be achieved.

	



	How do you advise delegates of the physical and learning resources available to them, 
(if appropriate)? 
This may include tutorial and laboratory space, learning resources (such as texts and journals, available in hard copy and/or electronically, computing facilities), psychological testing materials, specialist equipment supporting psychological research, software supporting data collection and analysis in psychology research, and other IT facilities, as appropriate

	


	Facilitator name:
	

	Position:
	

	Membership number and grade 
(if applicable):
	

	Society Board or Committee positions held (if applicable):
	

	Facilitator biography (max. 150 words): Please include any experience of providing training and any relevant qualifications

	


	Standard 5: Quality management 

	Does the programme or event have an evaluation mechanism? 

	

	Yes
	
	

	No
	
	

	
	

	If yes, please provide further information:

	


	Does the programme or event have a complaints process? 

	

	Yes
	
	

	No
	
	

	
	

	If yes, please provide further information:

	
	


	Does the programme or event undergo a periodic review to ensure that it continues to reflect contemporary learning, research, and practice? 

	

	Yes
	
	

	No
	
	

	
	


	Does the programme or event have a booking and cancellation policy? 
If yes, please provide further details with the application for approval

	

	Yes
	
	

	No
	
	

	
	


· Information on this form will be used to advertise the CPD activity on the Society’s online CPD database. 
· It is the responsibility of the CPD provider to notify the Society of any changes to the programme or event that will affect approval of the activity. 

· The Society reserves the right to withdraw approval for CPD programmes or events at any time for one of more of the following reasons:

· Significant changes to content.
· Changes to the presentation format.
· Poor feedback/evaluation of the programme or event 
· Misrepresentation of the programme or event.
· Complaints about the programme or event, or the CPD provider, which may affect the reputation of the Society.
· Misrepresentation of the Society and the terms and conditions of CPD Approval.
· Failure to adhere to the Society’s Member Conduct Rules, or Code of Ethics and Conduct, where appropriate.
· Unresolved complaints regarding the CPD provider.

Applications for CPD Approval should provide as much information on the event or programme as possible, including (the application fee) and where appropriate: 

· A set of course materials, handouts, exercises, and notes 
· Programme handbook
· Sample evaluation form

· Previously-completed evaluation forms or a feedback summary
	Name:
	

	Date:

	Signature:
	



What are the fees? 

There is a fee for the initial application process. Successful applicants are awarded the BPS Learning Centre approval logo. In subsequent years there is an approval fee. For Higher Education Institutions the approval fee is payable annually.    

These fees are shown below. 

	Non-HEI CPD provider
	

	Application fee
	£500

	Approval fee*
	5%

	
	

	Higher Education Institution
	

	Application fee
	£500

	Approval fee (up to 1 day / 10 hours)
	£200

	Approval fee (up to 4 days / 25 hours)
	£300

	Approval fee (up to 10 days / 40 hours)
	£500

	Approval fee (up to 1 year / 60 hours)
	£800

	
	

	Higher Education Institution (Society-accredited department)
	 

	Application fee
	£0

	Approval fee (up to 1 day / 10 hours)
	£200

	Approval fee (up to 4 days / 25 hours)
	£300

	Approval fee (up to 10 days / 40 hours)
	£500

	Approval fee (up to 1 year / 60 hours)
	£800

	
	

	Fees do not include VAT.
	

	* Ongoing approval fees and renewal fees for non-HEI CPD providers is equivalent to 5% of each delegate rate for all delegates and applies each time the programme(s) or event(s) take place. This incorporates the renewal fee. 

	


