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Association for the Teaching of Psychology Annual Conference
Friday 6th to Sunday 8th July 2012
Aston University, Birmingham
REGISTRATION FORM 

(by completing this form you acknowledge that you have read and agreed to our booking conditions on the reverse)
	SECTION 1 – ABOUT YOU

Title
  Forename


ATP membership no 


Postal address 


……………………………..Postcode ……………………….
	Surname ………………………………………………………….…
Name of organisation/Place of study: ……………………………
………………………………………………………………………..

E-mail address ……………………………………………………..
Mobile .............………………………………………………………


SECTION 2 – CONFERENCE REGISTRATION 
The conference is priced for members of the ATP. If you are not a member of the ATP and would like to join, then please visit  www.theatp.org
 Alternatively you may choose to pay a Non-Members supplement of £30.00.The conference fee includes entrance to all workshops, lectures and exhibitions, and access to online materials before and after the conference.
Package A: Full Conference, Residential

Includes ensuite B&B accommodation 6th & 7th July, lunch from Friday-Sunday, evening meals on 6th & 7th and refreshments

(  Early booking (before 20th April 2012), £275.00
(  Full conference package, £295.00
(  Late booking (after 1st June 2012), £320.00
Package B: Half conference, Friday - Saturday

Includes ensuite B&B accommodation for Friday 6th July, lunch on two days, one evening meal and refreshments
(  Early booking (before 20th April 2012), £175.00
(  Half conference package, £185.00
(  Late booking (after 1st June 2012), £210.00 
Package C: Half conference, Saturday - Sunday

Includes ensuite B&B accommodation for Saturday 7th July, lunch on two days, one evening meal and refreshments

(  Early booking (before 20th April 2012), £180.00
(  Half conference package, £195.00
(  Late booking (after 1st June 2012), £220.00
Package D: One day INSET event, Friday

Includes lunch, refreshments and a bespoke programme of events

(  Early booking (before 20th April 2012), £140.00
(  Half conference package, £150.00
(  Late booking (after 1st June 2012), £170.00 

Package E: One day INSET event, Saturday

Includes lunch, refreshments and a bespoke programme of events
(  Early booking (before 20th April 2012), £140.00 

(  Half conference package, £150.00

(  Late booking (after 1st June 2012), £170.00 
Package F: Full Conference, Non-Residential 
Includes lunch, refreshments and a bespoke programme of events

(  Early booking (before 20th April 2012), £175.00 

(  Half conference package, £195.00

(  Late booking (after 1st June 2012), £220.00 
Extras

(  Thursday 5th July, en-suite BB accommodation, £48.00

(  Non-Members supplement***, £30.00
(***Exhibitors and speakers are not required to pay this)
(  Overseas Fixed Bank Transfer Charge £15 [   ]

(See section 4.3 on pg 2 of this form)

 _____________________________________________________________________________________________________________________
SECTION 3 – FURTHER REQUIREMENTS 

To help us ensure that all delegates are able to participate fully, please let us know about any requirements you have (e.g. access/dietary) 
	Office use only

	Eventcode
	ATP2012

	INT
	


SECTION 4 – YOUR PAYMENT 

If you wish to pay by Credit/Debit Card please use our secure online booking system by visiting www.bpsshop.org.uk 
 [  ]
I enclose a cheque for £………………..payable to The British Psychological Society 
 [  ]
PLEASE INVOICE Name & full postal address to whom the invoice should be sent 
(NB: Deadline to request invoices is 25th May 2012) Please ensure the invoicing details supplied are correct and complete
Name: ……………………………………………………………………………………………………………………………………………… 

Invoice Address:………………………………………………………………………………………………………………...............................

Tel No ……………………………………………………………………………………………………………………....................................

Invoice Email Address: ……………………….…………………….………………………… (Invoices will be emailed to this address) 

*Official Purchase Order Number…………………………………………………………………………..…………………………(required)
 *Official Purchase Order numbers must be stated in order for us to raise an invoice. Please send this document with the registration form. If the delegate does not include this information, the registration will not be processed.

All invoices must be paid in full within 30 days of being issued.

(NB: Invoices cannot be produced for overseas addresses. Please contact the office if you wish to make a bank transfer (Section 4.3 on pg 2) 
IMPORTANT NOTES ABOUT COMPLETING THIS FORM

Section 1

1. Please ensure that if completing by hand you use BLOCK letters.
2. Your name and organisation/place of study as stated on this form will be used for your badge and the delegate list.

3. Please provide your full postal address including the name of your workplace when using a work address.

Section 2

1. Please ensure you tick the appropriate fee box for the registration category you are applying for and for any other options that you wish to take up. Add up all the fees and enter the amount in the total amount due box.

2. The conference is for members of the ATP. If you are not a member please join via the Association website at www.theatp.org
Section 3

1. Please ensure that you complete this section for any dietary, access, hearing or mobility requirements you may have.

Section 4

1. Please note that we cannot accept payments by Solo, Electron or Diners Club.

2. If you require an invoice please complete the details in full and always include a purchase order number.  We are not able to issue an invoice without this.

3. If the delegate is based overseas and are unable to pay the registration fee by cheque or credit/debit card, we do accept payment by direct bank transfer to the bank details below. There will be a fixed £15 fee added onto the registration fee for all payments made by foreign bank transfer. Account Number: 11226510 Sort Code: 16-23-21 Swift Code: RBOS GB 2L Iban Number: GB09 RBOS 16232111226510 If you are paying by bank transfer please be sure to let us know the exact date, amount and the transfer reference.
TERMS AND CONDITIONS
1. All forms must be received by Friday 23rd June 2012.  Bookings will be accepted and confirmed only when full payment or invoicing instructions have been received. Payment sent independently of the booking form must state details of the delegate and the conference.  If the delegate has not received a confirmation email of the booking within two weeks, please contact the BPS conferences. Delegates are advised not to book travel or accommodation until confirmation of booking has been received.

2. The deadline to request an invoice is 25th May 2012. All invoices must be paid in full within 30 days of being issued.

3. The booking form serves as a contract between the delegate and the Society. It is the delegate’s responsibility to ensure payment is made in full before attending the conference.  If a payment isn’t made in full by the conference date, it is the delegate’s responsibility to clear the outstanding payment in full by paying by card or cheque. If the payment isn’t made in full the delegate will not be able to book onto any conference/workshop ran by the BPS conference office until the debt is cleared in full.
4. Cancellation policy A full refund will be given on all cancellations more than 30 days before the event takes place. An administration charge of £15 will be made for all such cancellations. Any cancellation made less than 30 days before the event will not receive a refund. Cancellation requests must be made via email to conferences@bps.org.uk .Verbal cancellations will not be accepted. 

5. Substitution policy The delegate can change the name on the booking up to one week before commencement of the event by contacting conferences@bps.org.uk. Verbal substitutions will not be accepted. 
6. Packages cannot be shared under any circumstances.
7. This conference is VAT Exempt.
8. Force majeure; The British Psychological Society will not be liable for any failure to provide or delay in the provision, all services, as a result of events or matters outside its control.
9. This Booking form constitutes a legally binding contract. It may be necessary for reasons beyond the control of The British Psychological Society to change the content and timing of the programme. In the unlikely event of the programme being cancelled, The British Psychological Society will automatically make a full refund but disclaim any further liability.

10. By providing the personal information on the application form you are agreeing to the Society processing and holding it only for the purposes stated in our Data Protection Act registration. For further information about these purposes and the Act itself, please visit the privacy/DPA policy hyperlink at the foot of the Society’s homepage at www.bps.org.uk
11. The e-mail address the delegate has provided may be used by the Society to communicate matters relating to the conference registration and future conferences ran by the Society. If the delegate is a member of the Society, other matters relating to the delegates Society membership may be emailed to them. We may also send messages from carefully selected third parties. If you do not wish to receive these, please tick here   [  ]

Return the form with your payment or invoicing instructions to:

BPS Conferences, 
The British Psychological Society, 
St Andrews House, 
48 Princess Road East, 
Leicester LE1 7DR

Tel: +44 (0) 116 252 9555.  
Fax: +44 (0) 116 252 9937.  
E-mail: conferences@bps.org.uk  
Web: www.bps.org.uk/conferences
See � HYPERLINK "http://www.atpconference.org.uk/" �http://www.atpconference.org.uk/� for latest information


You can also book online via the website














30th Anniversary 





TOTAL AMOUNT DUE	    £
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